
 

 

 
 

 
New York Executive Director 

 
 
ABOUT COLLEGESPRING 
CollegeSpring is a national non-profit organization that equips low-income students 
with the academic skills and mentoring they need to close the SAT, ACT, and college 
opportunity gaps. Since 2008, we have served more than 19,000 students in the San 
Francisco Bay Area, Southern California, and New York, helping them achieve 
increased test scores, acceptances into better-matched, more-selective colleges, 
higher persistence rates, and greater opportunities for future success. 
      
For more information, visit www.collegespring.org.   
 
ABOUT THE OPPORTUNITY 
The New York Executive Director (NYED) is responsible for the operations of the New 
York region of CollegeSpring, which launched in 2014 and now serves approximately 
1,000 students annually. The NYED will serve as the leader of the entire region, 
responsible for developing and growing important relationships and partnerships to 
manage a sustainable fundraising and earned-income base, supervising local staff, 
leading board development, ensuring strong financial and operational management, 
overseeing program execution and evaluation, and participating in the development 
and execution of the region’s strategic growth plan. The NYED will report to the Chief 
Operating Officer and will work closely with senior staff as a critical member of the 
national leadership team at CollegeSpring, a national unified 501(c)(3). 
 
RESPONSIBILITIES 
 
Fundraising: 

● Serve as primary relationship manager for local development efforts; total 
regional revenue target for 2017-18 will be roughly $800K (~$470K 
philanthropy, ~$250K fee for service, ~$80K in-kind) and has potential to 
increase significantly in future years 



 

 

● Oversee regional efforts to effectively cultivate and steward current and 
prospective local donors and board members  

● Collaborate with national development team, CEO, and regional board to 
ensure region meets annual philanthropic goals 

 
Organizational and Strategic Leadership:  

● Develop and execute a regional growth strategy in partnership with leadership 
team, regional board, and regional staff to maximize CollegeSpring’s presence 
and impact in the NY region; initial estimates show region has potential to 
double or triple in size in the next three to five years 

● Represent the region in conversations with the leadership team and national 
board; serve as a key voice in organizational growth plans  

● Manage and own a regional expense and revenue budget and projections 
● Effectively represent CollegeSpring and the New York program/site at local 

events and gatherings  
 
Relationship Development and Management:  

● Lead development of fee-based partnerships with schools and community 
organizations in the region, which served approximately 1,000 students and 
generated $225K in earned income in 2016-17 

● Build and maintain relationships with relevant nonprofit, education, and 
community leaders at peer organizations, the NYC DOE, CMOs and local 
government agencies, while thinking broadly about how new potential program 
participants and partners could benefit from services 

 
Board Development and Management 

● Cultivate relationships with approximately 10 current members of the regional 
Advisory Board and increase the size and impact of this group; grow the Young 
Professionals Board, a group of approximately 20 who volunteer and donate 

● Effectively manage regional board by developing individual relationships and 
strategically planning group engagements to further the fundraising, 
partnership, and programmatic goals of the region  

 
Program Operations Leadership:  

● Lead regional program team, ultimately ensuring high-quality program 
execution and partner satisfaction using a data-driven approach 

● Manage, retain, and develop a high-performing team of three programs 
managers, and one part-time operations associate that currently support 14 



 

 

program sites, both of which may grow next year 
● Ensure a culture of cooperation and accountability to ensure team productivity 

and success 
● Define/develop programmatic priorities and implementation strategies in 

partnership with national Strategy and Impact team 
● Manage all day-to-day operations of the region  

 
 
QUALIFICATIONS 

● A strong commitment to CollegeSpring’s mission, vision, and strategic direction, 
including a strong belief in the importance of diversity, equity, and inclusion  

● 8+ years of progressive management and leadership experience, with 4+ years 
of experience in leadership within education, youth-serving, or nonprofit 
organizations; multi-site and/or remote management experience a plus 

● Ability to thrive in a fast-paced, growth-oriented, and results-driven 
environment; experience leading change-management initiatives a plus 

● Demonstrated success with fundraising (foundation, individual, corporate, city, 
and/or state) and event planning/facilitation for a mission-driven and results-
oriented nonprofit  

● Demonstrated ability to think strategically while executing tactically and 
cooperatively and leveraging entrepreneurial spirit to achieve ambitious goals  

● Exceptional interpersonal and communication skills, with the proven ability to 
represent the organization publicly and passionately to a variety of stakeholders, 
including partners, funders, and community members  

● Proven track record of successful relationship building with corporate, 
community and civic leaders 

● Experience with data interpretation, analysis, and action-planning 
● Collaborative and innovative leadership style; proven ability to inspire, coach, 

and manage full time staff to high performance  
● Flexible and adaptive work style, with the ability to thrive in an entrepreneurial 

environment; ability to prioritize among competing demands  
● Knowledge of the NYC DOE and charter school systems and rapport in the 

educational community strongly preferred 
● Bachelor’s degree required; advanced degree preferred  

 
 
 
 



 

 

COMPENSATION 
Salary depends on experience. Generous benefits package including health, dental, 
vision, life, disability, FSA, commuter, 403 (b) retirement plan, and vacation/sick leave. 
 

 
APPLICATION 
Submit resume and thoughtful cover letter to Matt Aguiar, Chief Operating Officer, 
through the CollegeSpring website at http://collegespring.org/join-our-team/. Cover 
letter should include why you are interested in this opportunity and salary 
requirements. Applications will be reviewed on a rolling basis. Applications will only be 
considered if received through the CollegeSpring website. Please, no phone inquiries. 
 
CollegeSpring is committed to equal employment opportunity, including decisions 
regarding employment, for all qualified individuals without regard to race, creed, 
color, religion, sex, age, national origin, sexual orientation, disability, special disabled 
veteran or Vietnam Era Veteran status or other protected status. CollegeSpring is also 
committed to creating a diverse, open workplace, and we encourage applicants who 
are members of one or more protected categories. 
 


