
 
ABOUT COLLEGESPRING 

CollegeSpring helps students from low-income backgrounds boost SAT scores, navigate the 
college admissions and financial aid processes, and confidently pursue college degrees 
because we believe that all students deserve the opportunity to choose a four-year college 
education. We partner with schools and community organizations to offer programs during the 
school year for students in Northern California, Southern California, and New York. Our 80-hour 
SAT test preparation and college readiness programs include classroom courses led by 
professional teachers, small group tutoring and mentoring led by current undergraduates, and 
four full-length SAT practice tests. Since 2008, more than 11,000 students from more than 40 
high schools have completed our program, improving their SAT scores an average of 29% from 
baseline and confidently preparing for college. 
 
ABOUT THE OPPORTUNITY 
CollegeSpring is hiring an intern for the Bay Area region that will report to the Programs 
Manager and serve as a member of the regional team.  If you want direct experience working 
for one of California’s fastest growing social enterprises, or if you’re curious about what 
education work looks like outside school walls, this internship is perfect for you! 
 
RESPONSIBILITIES 

• Grade practice SAT exams and create SAT reports to share with school partners 
• Maintain accurate student data in our database 
• Prepare training materials for Mentor and Instructor trainings 
• Support CollegeSpring with various administrative tasks 
• Depending on interest, other projects may include:  

o Development: fundraising, grant writing, research 
o Human Resources: recruitment and on-boarding of seasonal staff 
o Social media: create content using photography, video, and other media 

QUALIFICATIONS 
• Passion to play a key role in a rapidly growing social enterprise. 
• Excellent written and verbal communication skills. 
• Self-starter who is willing to take initiative. 
• Team player who is always willing to pitch in where needed. 
• Enjoys spending time in an office environment. 
• Attention to detail. 
• Proficient in basic computer skills (e.g. Microsoft Office suite, Internet research).  

TIME COMMITTMENT 
Interns will commit 5-15 hours per week during the academic year.  
 
COMPENSATION 

Pay is $11.00/hour with a possible increase for undergraduates who have worked for 
CollegeSpring before. 
 
APPLICATION 

Submit resume and thoughtful cover letter to Janna Stucky through the CollegeSpring 
website at http://collegespring.org/join-our-team/. Applications will be reviewed on a 
rolling basis. Applications will only be considered if received through the CollegeSpring 
website. Please, no phone or email inquiries. 



 
 
CollegeSpring is committed to equal employment opportunity, including decisions 
regarding employment, for all qualified individuals without regard to race, creed, color, 
religion, sex, age, national origin, sexual orientation, disability, special disabled veteran 
or Vietnam Era Veteran status or other protected status. CollegeSpring is also 
committed to creating a diverse, open workplace, and we encourage applicants who 
are members of one or more protected categories. 
 

 

 


